BO GIAO DUC VA BPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC TAY NGUYEN Poc lap - Tw do - Hanh phiic

Sb: 266 /TB-BDHTN Pk Lik, ngay /4 thang 7 nam 2026

THONG BAO
Vé viéc phan céng nhiém vu chuén bi dot khao sat chinh thirc phuc vu danh gia
ngoai co s& gido duc Truwong Pai hgc Tay Nguyén

Can cit Hop dong s6 458/HP ngay 25/5/2026 giita Truwong Pai hoc Tdy Nguyén va
Trung tam Kiém dinh chdt lwong gido duc - Pai hoc Quéc gia Thanh phé Ho Chi Minh vé
danh gia ngoai co so gido duc;

Can cit Cong van s6 193/TTKD ngay 25/6/2026 cia Trung tdm Kiém dinh chat lwong
gido duc - PHOG-HCM vé théng bdo thoi gian trién khai danh gid ngodi co sé gido duc
Truong Dai hoc Tay Nguyén;

Can cit Quyét dinh s6 1184/0P-PHTN ngay 25/6/2026 ciia Hiéu truéng Truong Pai
hoc Tay Nguyén vé viéc thanh ldp Ban Chi dao va cac Tt 6 ho tro cong tdac chudn bi ddnh
gia ngoai co so gido duc Truong Dai hoc Tay Nguyén, chu ky 2;

Can cwr Bién ban khao sat so bo ngay 30/6/2026 va Chuong trinh khao sat chinh thirc
phuc vu danh gia ngoai co so gido duc Truong Pai hoc Tay Nguyén, chu ky 2;

Can cit Théng bdo sé6 254/TB-PHTN ngay 02/7/2026 ciia Truong Pai hoc Tay
Nguyén vé viéc chudn bi dot khdo st chinh thirc phuc vu danh gid ngoai co s¢ gido duc
Truong Pai hoc Tay Nguyén, chu ky 2;

Can cir két lugn cudc hop trién khai nhiém vu chuan bi khao sdt chinh thire danh gia
ngoai co so gido duc Truong Dai hoc Tay Nguyén ngay 13/7/2026.

Dé bao dam dot khao sat chinh thirc tir ngay 20/7 dén ngay 24/7/2026 dugc chuan bi
chu d4o, dong bo, dung ké hoach, dap tmg day du yéu cau ctia Trung tdm Kiém dinh chit
lwong gido duc - PHQG-HCM va Poan danh gia ngoai, déng thoi bao dam chat luong,
hiéu qua ciia cong tac kiém dinh chat lugng co so gido duc, Higu trudng thong bao phan
cong nhi¢m vu cho cac don vi lién quan nhu sau:

I. THOI GIAN, PIA PIEM VA THANH PHAN

1. Thoi gian khao sat chinh thire: tir ngdy 20/7 dén ngay 24/7/2026, trong 05 ngay lam viéc
tai Truong Pai hoc Tay Nguyén.

2. Pia diém lam viéc chinh cta Poan PGN: Phong 5.1, Nha diéu hanh; L& khai mac va L&
bé mac tai Phong 7.1; cac phién phong van tai Phong 2.3, Phong 3.1 va cac phong/phan
khu theo Chuong trinh khao sat chinh thtrc.

3. Thanh phan tham gia: Poan danh gia ngoai; dai dién Trung tim KDCLGD - PHQG-
HCM; Ban Giam hiéu; Lanh dao cac don vi; Ho1 déng TG CSGD; Ban Chi dao va cac
Tb hd trg; ddu mdi cac don vi; cac nhom ddi tuong phong van va cac bén lién quan theo
chuong trinh.
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4. Pham vi chuan bi: hd so, minh chimg, dit liéu, danh sach phong van, phong lam
viéc/phong van, thiét bi, ha tang cong nghé thong tin, hau can, 1& tan, truyén thong, an ninh
- an toan va céc diéu kién phuc vu BDoan DGN trong toan bd thoi gian khao sat.
II. CAC MOC THOI GIAN TRONG TAM

Céc don vi can ctr lich trinh dudi day dé bd tri 1anh dao, dau mdi chuyén moén, nhan
su truc, hd so/minh chtng, thiét bi va diéu kién phuc vu. Truong hop Poan DGN diéu
chinh tht ty hodc bd sung ndi dung lam viéc, cac don vi thuc hi¢n theo diéu phéi truc tiép
ctia Phong Quan 1y chét luong.

Thaoi gian

Noi dung trong tam

Dia diem

Pon vi chuén bi/phdi
hop

14-17/7/2026

Ra soat lan cudi Bao cao TDG,
danh myc minh chiing, ma minh
chtng, duong dan, trang thai ton
tai cua minh chung; hoan thién )
tay thong tin, danh sach phong
vén, kich ban diéu phdi.

Phong QLCL
va cac don vi

Phong QLCL chu tri; cac
nhom chuyén trach va cac
don vi phdi hop

17-18/7/2026

Kiém tra, chay thir phong lam
viéc cia DPoan DGN, phong
phong van, mang internet, may
tinh, may in, &m thanh, may
chiéu, bang tén, tai liéu, backdrop,
van phong phdm va phuong an
h4u can.

Phong 5.1,
2.3,3.1,7.1va
cac dia diém
khao sat

Phong QLCL, HCTH,
CSVC, TT CNTT-TV,
CTSV, Doan Thanh nién,
cac don vi lién quan

19/7/2026

Hoan tat trang thai sdn sang: vé
sinh canh quan, niém yét/chuyén
thong tin lich trinh, kiém tra danh
sach nguoi tham dy/phong vén,
tryc dau moi, phuong an dua don

Toan Truong

Tat ca cac don vi lién
quan; Phong QLCL tong
hop bao cao Lanh dao
Truong

va tiép don Poan.

Lich trinh khéo sat chinh thirc tir ngay 20/7 dén ngay 24/7/2026:

Ngay Thm Noi dung lam viée Dia Pon vi/doi tuong can chuan bi,
glan : j diém phoi hop

bPoan DGN hop quén Phong QLCL, HCTH, CSVC, TT

20/7/2026 | 08:00- | triét nhiém vu, cach | Phong | CNTT-TV chuan bi phong lam

Thir Hai 08:30 | thirc va ké hoach lam | 5.1 viéc, tai lidu, thiét bi, nudc udng,
viéc. bang tén; nhan sy truc dau moi.

Chuan bi: Phong HCTH, QLCL,

CSVC, TT CNTT-TV, Doan

Thanh nién, cac don vi (chuan bj

cac diéu kién vé CSVC, trang tri,

20/7/2026 | 08:30- | L& khai mac dotkhdao | Phong | MC, kich ban, bai phéat biéu,

Thir Hai 09:30 | sat chinh thirc. 7.1 slide/clip gidi thi¢u, van nghé, tang

hoa, chup anh);

Thanh phén tham du: Lanh dao

Truong; Truéng/phd cac don vi;

Truéng/phd Bo mon; Hoi dong




R Thoi A . - Dia Pon vi/doi tweng can chuén bi,
Ngay . Noi dung lam viéc £ %
glan diém phoi hop
TbG CSGD; Giang vién, Nguoi
hoc, Pai biéu, ...
Phong van nhom viét . s " .
20/7/2026 | 09:30- | Bdo cio TDG déi vei | Phong | o QLEL: Thann, vie mom
ThtHai | 10:30 |nhom phu trach Tiéu | 3.1 ond
chuan 13-16 va 22.
gzﬁocﬁf ;?ggfg?gzg phong | T CNTT-TV, Phong Bio tgo,
20/7/2026 | 10:30- |tao, QLCL ndi bo, | 5.1/dia C?O';CVL; Kutl'n'_t'r-[ Vﬁfﬁfﬂiﬂfgﬁfﬂ
TheHai | 11:30 | NCKH, quan ly nhan | didm he | CO1 YV} quan it p m; chuat
TP A X bi tai khodn demo, nguoi thuyét
su va cac hé thong lién | thong . . A
quan minh, duong truyén.
20/7/2026 | 11:30- Nehi trua Phong HCTH phbi hop phong
ThtHai | 13:30 | °© ' QLCL bao dam hau can.
Khao sat va trao doi tai
Pl}bng Pao tao, Phong Phong Dao tao, TCCB, CSVC, TT
To6 chuc cé’n bo; khao Di?l CNT'I"-TV,’ HQTH: Bo tri lanh
20/7/2026 | 13:30- |sat hé thong phong | di€m dao/dau moi, h6 so, minh ching,
Thu Hai 15:00 | chay chita chay, ha | khao nguoi thuyét minh; N
tang CNTT, hé thong | sat Phong QLCL va CSVC dan doan
mang, phong may chu, khao sat thuc dia.
phong may tinh.
Eﬁlg‘r‘]’ S"E}Yj;fgcdo}‘lt‘f“ Pia | Phong KH, HT va DMST, QLCL:
20/7/2026 | 15:00- " % YA i’ éﬁp diem chuan bi bao cdo tom tat, dir licu
Tha Hai | 16:00 | .o V& O MO SA08 1 ypas | NCKH, HTQT, PVCD, hé théng
tao; Phong Quan 1y | . . n
£ sat BDCL, minh ching lién quan.
chat luong.
- Khéo sat va trao doi
tu Bhoa ¥ Du%e | khoaY | Khoa Y Duge chuin b CSVC,
20/7/2026 | 16:00- oUdi léo’ don Vé Dugc/P | phong thyc hanh, ho so, dau moi;
Tht Hai | 17:00 |"&8Y% ME V&1 pang | Phong QLCL didu phéi gip ¢ tu
ngudihoc trdo gdp €0 | 51 = | 4, 1o Phong 5.1
boan DGN (néu co | : g9
nhu cau).
21/7/2026 | 08:00- | Poan DGN lam viée | Phong | Fnong QLCL, HCTH, CSVC, TT
, . A CNTT-TV truc ho trg, khong lam
Thir Ba 08:15 | ndi bo. 5.1 ., N
gian doan phién ndi bg.
ggﬁnégﬁhoﬁg Wg‘éial Phong QLCL didu phdi; Phong
21/7/2026 | 08:15- i £ 1y, Long Phong |HCTH, TT CNTT-TV, CSVC
, ) doan, Ban Giam hiéu, 2 2. \ IS .
Thir Ba 09:30 o A Ao 4A 2.3 chuan bi phong phong van; cac dai
dai dién Hoi dong biéu c6 mit trude 10 phut
Khoa hoc va dao tao. : phut.
) Cac khoa/vién/by moén/trung tam
Phién 2.1: Phong van ho tro huong dan cac doi tuong
09:45- lanh dao cac don vi | Phong | phong van den phong phong van;
21/7/2026 10: 45/11 khoa, b6 moén, trung | 2.3va | Phong QLCL dicu phoi danh sach,
Tha Ba .'OO tam. Phién 2.2: Phong | Phong | phong cho, diém danh; céc doi
' van giang vién cua | 3.1 tuong phong van tham du ding

khoa, by mon.

phién, khong trung nguoi, cac dai
biéu c6 mat trudc 10 phut.




R Thoi A . - Dia Pon vi/doi tweng can chuén bi,
Ngay . Noi dung lam viéc £ %
glan diém phoi hop
Doan Thanh nién ctt sinh vién tinh
nguyén hd trg tai cac phién phong
van.
Khao sat va trao doi tai
Vién Cong ngh¢ sinh
hoc va Moi truong; | .. Vién CNSH-MT chuan bi dau méi,
21/7/2026 10:45/11 | boan DGN nghién clru CNSH- ph(“)ng thi nghiém, minh chung;
Thit Ba :00- h6 so minh ching, lam MT/Ph Phong QLCL tryc minh chimg;
11:30 | viéc véi mot so phong, | . cac don vi san sang cung cap bo
khoa, trung tam, thu ong 5.1 sung.
vién va cac don vi khac
néu cin.
21/7/2026 | 11:30- | .o Phong HCTH phi hop phong
ThtBa | 13:00 | '© ' QLCL bao dam hau can.
21/7/2026 | 13:00- | Boan BDGN lam viéc Phong | Phong QLCL, HCTH, CSVC, TT
Thir Ba 13:15 | ndi bo. 5.1 CNTT-TV truc hd tro.
. , £ Cac phong, trung tam, thu vién;
Phién 3.1: Phong van ph@nS QL%?L diéﬁ phéi; déi tuong
nhan vién ho tr¢ khoa, R \ L. . ,
hone. trune tAm. thu Phong phong van co mat. tm(rc, 10 phut,
21/7/2026 | 13:15- | PX g};hm % 5. Pil" 3.1va |cung cap thong tin khach quan,
TheBa | 14:45 zz‘lin.lﬁnliegao. " ggﬁ Phong | déng thuc té.
vi phong, .trung fAm, 2.3 BoénATha:nh niéq Clil’ sinh AViéIl t}nh
thr vién, sgllycn ho tro tai cac phién phong
Phong CTSV, Phong Bao tao, cac
khoa/vién ho trg huéng dan céc doi
n , £ tuong phong van dén phong phén
Phle‘n. 1411 ™ tp,hgn(% \éar} Phong | van; gpﬁ(‘)nggQLCL dilc?%u plgiépi; xé%
21/7/2026 | 15:00- | SO A08 TP (81 3.1 va | nhan danh sach, nhc lich, b tri
ThaBa | 16:30 | oo “MOM %2 PHONS | phang | phong cho, diém danh, hd tro
van nguoi hoc trinh do 23 nudi hoc.
sau dai hoc. Doan Thanh nién cu sinh vién tinh
nguyén hd trg tai cdc phién phong
van,
Lanh dao, vién churec,
nguoi lao dong va . A SO .
21/7/2026 | 16:30- | nguoi hoc tw do gap g5 | Phong fhg‘ilng L Sizg Eﬁﬁ; o gf’l}’lovcl
ThtBa | 17:00 |DPoan DGN néucénhu | 5.1 o o0 Y sl e
cAu: ve kénh gap go tu do.
Poan lam viéc ndi bo.
Doan BDGN nghién ctu
ho6 so minh ching; lam Phong QLCL, cac nhom chuyén
22[7/2026 08:00- | viée v&i mot sd phong, | Phong | trach, cac don vi tryc minh ching;
Thu Tu 09:00 | khoa, trung tam, thu | 5.1 bao dam phan hdi nhanh, dung tai
vién va cac don vi khac li¢u, ding dau mbi.
néu cin.
n R : | Phong . .
221712026 | 09:00- | PR 3.1 Phong van | 5.y | PRONG QLCL,  CTSV, - cic
Thit Tu 10:15 uyen dung. Phién Phong oa/vién, don vi lién h¢ nha tuyén

5.2: Phéng van cuu

3.1

dung/cyu ngudi hoc; xac nhan




R Thoi A . - Dia Pon vi/doi tweng can chuén bi,
Ngay . Noi dung lam viéc £ %
glan diém phoi hop
nguoi hoc cia khoa/bd tham du, hudng dan dia diém, hd
mon. tro dén tiép.
Doan Thanh nién ctt sinh vién tinh
nguyén hd tro tai cac phién phong
van,
Poan DGN nghién ctru
220712026 | 10:15- | hd so minh chimg: lam | Phong | PO QLCL truc minh chimg;
Tht Te | 11:30 | viée véi mot sb don vi | 5.1 céc don vi sin sing cung cap bo
LA sung va giai trinh.
néu can. ’
22/7/2026 | 11:30- , Phong HCTH phoi hgp QLCL bao
TheTu | 13:00 | ehitua dimbiucin,
S .| pia Phs\)ng PAhépxché: chAqénA bi ho so
29/7/2026 13:30- Kh?o sat Va’ trao d?l ta‘l didm phap ché, kiém ‘Fra noi bo; 5
Thit Tur 15:00 Phong Phap ché va Khio Khoa Su pham.. CSVC gido duc
Khoa Su pham. sat theé chat, san bai, dau moi thuyet
minh.
Lanh dao, vién chuec,
nguoi lao dong va
nguoi hoc tu do gap g& \ A Lo .
22/7/2026 | 15:00- | Poan PGN néu c6 nhu | Phong PI:‘O”?’ (%L,le dfeg phoi; oo nhf’mh
Tht Tu | 17:00 | chu; 5.1 o o YA GOm VA e
Poan nghién ctru hd so caune.
minh ching va lam
viéc ndi bo.
Doan DGN nghién
23712026 | 08:00- | CGuhOsominh ). | Phong QLCL; cac nhom chuyén
Thit Nim 09:00 cth%, lal’I‘l viéc voi 51 trach; cac phong/khoa/trung tam
mot sO phong, ban, san sang truc va cung cp bo sung.
khoa.
Doan BDGN lam viéc Phong QLCL, HCTH, CSVC, TT
23/7/2026 | 09:00- | nodi bo; hoan thién cac | Phong | CNTT-TV bao dam diéu kién lam
Thir Nam 11:30 |san pham cua dot | 5.1 viéc; han ché t6i da anh huong dén
KSCT. phién ndi bo.
23/7/2026 | 11:30- , Phong HCTH phdi hgp QLCL bao
TheNam | 13:00 | Nehitua. dimbiucin,
Poan DGN lam viéc
ndéi bo; lam viéc bd | Phong
sung v&i mot sd phong, | 5.1/cac | Phong QLCL tryc diéu phdi; cac
23/7/2026 | 13:00- | ban, khoa; dia don vi khong roi dau moi; sin sang
Thad Nam | 17:00 | Lanh dao, vién chirc, | diém | tham gia Iam rd cac thong tin theo
nguoi lao dong va | theo yéu cau.
ngudi hoc tu do gip gd | yéu cau
Poan néu c6 nhu ciu.
24/7/2026 | 08:00- | boan BGN lam viéc | Phong | Phong QLCL, HCTH, CSVC, TT
Tht Sdu | 08:30 | ndi bd. 5.1 CNTT-TV tryc hd trg.
Ban Giam hi¢u; phong QLCL
247/2026 | 08:30- | Pon DGN trao déi | Phong | Chuan bi noi dung, tai licu, danh
Tht Sau | 10:00 | véi Lanh dao Truong. | 2.3 sich tham dy; phong HCTH, TT

CNTT-TV, CSVC chuan bi phong
hop.




R Thoi e \ - Pia Pon vi/ddi tuwong can chuén bi,
Ngay . Noi dung lam viéc £ : e :
glan diém phoi hop
Gap g0 tu do néu co .
nhu cau; Poan lam :qc;gégc ‘ ,
_ viéc ndi bo; lam viéc | . Phong QLCL diéu phoi; cac don vi
241712026 10:00- 2 /o ~ J4 d1a < A X . A ,
. as . bo sung voi mot sO | L:z tiép tuc truc dén khi két thuc
Thir Sau 11:30 . diém .
phong, khoa, trung theo chuong trinh.
tam, thp Vi§n va don vi fu cAu
khac néu can. Y
24/7/2026 | 11:30- Nehi trua Phong HCTH phoi hop phong
Thét Séu | 13:.00 | © ' QLCL bao dam hau can.
24/7/2026 | 13:00- | boan BPGN lam viéc | Phong | Phong QLCL, HCTH, CSVC, TT
Tha Sau 14:00 | ndi bd. 5.1 CNTT-TV truc ho tro.
Chuan bi: Phong HCTH, QLCL,
CSVC, TT CNTT-TV, Doan
o Thanh nién, cac don vi (chuan bi
Lé bé mac, trinh bay cac dieu kién vé CSVC, trang tri,
24/7/2026 | 14:00- | <€ ua o b0 Vi‘ky Phong 1:1,(:6 ,kil? b‘i‘ln’ lﬂalhphat bicu, bia
Thir Sau 16:00 bién ban hoan thanh 71 y, but ky, chup anh Iuu niém, qua
' dot khao sat chinh | tang, truyen thong);
thirc. Thanh phan tham dyu: Lanh dao
Tru(‘mg; Trudng/phd cac don vi;
Hoi dong TG CSGD; Pai dién
Giang vién, Dai bicu, ...

III. NGUYEN TAC PHAN CONG VA TO CHUC THUC HIEN

1. T4t ca nhiém vu phéi trién khai theo nguyén tic 6 rd: & ngudi, rd viéc, rd trach
nhiém, rd thoi gian, rd san pham va rd két qua; bao dam c6 dau mdi phu trach, ngudi phdi
hop va trang thai hoan thanh cuy thé.

2. Phong Quan 1y chét luong 13 dau méi xuyén sudt tiép nhan yéu cau cta Trung tim
KDCLGD, Poan DGN; tham muu Ban Chi dao; diéu phdi cac To hd trg, cac nhom chuyén
trach va cac don vi; tong hop tién do, bao cao Lanh dao Truong.

3. Cac don vi chiu trach nhiém tryuc tiép vé tinh chinh x4c, hop 1€, cép nhat, kha nang
truy xuat cta ho so, sd liéu, minh ching, thong tin, nhan sy va diéu kién thudc pham vi
phu trach.

4. Cac don vi phai bd tri 1dnh dao, can bd ddu mdi va nhan sy truc trong subt thoi
gian Poan DGN lam viéc; phan hoi kip thoi khi Phong QLCL hoidc Poan PGN c6 yéu cau
bd sung, 1am rd thong tin.

5. Tat ca hoat dong truyén thong, bd tri nhan sy, cung cip minh chimg va to chiic
phong van phai bao dam théng nhat thong tin, ding thuc té, khach quan, minh bach, khong
hinh thirc va khong gay gian doan hoat dong chuyén mén cua Boan DGN.

IV. PHAN CONG NHIEM VU CU THE

San phim/Yéu ciu Thoi
TT DPon vi Nhi€m vu trong tam P . han/ghi
két qua cha
Bo tri t6i da nhén su; 1a dau moi | K& hoach diéu phoi
Phong Quén lién he, trao d6i ndi dung véi Trupg téng théN; h6 so/minh | Xuyén subt
1|1y chét térr,l.KDCLGD va Poan DGN; di€u | chung san séng; danh tI'}Ié’C, trong
luong ph@l toan bo hoat QQng,tmép, trong | sich phdéng van; tai | va sau
; va sau KSCT; pho bién ké hoach | li¢u PGN; du tru kinh | KSCT
DGN; chuén bi ndi dung lam viéc, | phi; bao céao tién do;




TT

Pon vi

Nhi€m vu trong tam

San phim/Yéu ciu
két qua

Thoi
han/ghi
chu

bao cao, danh muc minh chung, $0
tay thong tin, tai khoan/duong dan
minh chimg; diéu phdi danh sach
08 nhom phong van; huéng dan dbi
tuong phong van; chuan bi phong
5.1, 2.3, 3.1; in 4n tai liéu (10 cudn
bao cao TG va 10 cuén DMMC,
12 cudn sb tay thong tin), bang tén;
chuén bi gi6i thiéu vé& qué trinh ty
danh gia, slide/clip giéi thiéu vé
Trudng; dan cac bién ghi phia bén
ngoai phong lam viéc; thdng béao
tri¢u tap cac thanh phﬁn tham du
phién khai mac va bé mac; du tra
cac khoan kinh phi hd trg cho toan
bd hoat dong PGN (phdi hop véi
cac don vi 6 lién quan va Phong
KHTC du tru kinh phi); tong hop
tién do, tiép nhan va xir Iy yéu cau
phét sinh.

nhat ky xtr ly yéu cau
cua Boan.

Trung tm
CNTT va
Thu vién

Bao dam ha tﬁng CNTT, internet,
wifi; chuan bi demo cac hé thong
CNTT/ph?m mém; cu nhan su truc
k¥ thuat tai phong 5.1, 2.3, 3.1, 7.1;
phdi hop truyén thong trén website,
fanpage; trang tri, vé sinh, san sang
khu vuc thu vién, phong tu hoc,
khong gian hoc tap; thuc hi¢n cong
tac truyén thong lién quan dén hoat
dong danh gia ngoai CSGD (thdng
bao, tin/bai, anh, pho bién lich trinh
va yéu cau phdi hop) 1én website
cua Truong, Fanpage.

Hé théng CNTT van
hanh 6n dinh; tai
khoan demo; nhan sy
truc k¥ thuat; tin/bai
truyén thong; thu vién
san sang khdo sét.

Hoan thanh
chay  thu
truoec 19/7;
truc 20-24/7

Phong Co
s& vat chat

V¢ sinh canh quan chung cua
Trudng; chuan bi diéu kién dién,
nudc, ban ghé, am thanh, anh sang,
may chiéu, diéu hoa, bién chi dén,
phong 5.1, 2.3, 3.1, 7.1; phéi hop
v6i phong QLCL chuan bi CSVC
phong 6.1 cho doan thuc tdp cua
Trung tam (ngay 20 va 21/7); lap
dat 07 bd may tinh va 01 may in tai
phong 5.1; chuén bi 10 6 cim dién;
b tri nhéan sy truc dién, thiét bi, Aam
thanh, co s& vat chit; phdi hop khao
sat PCCC, phong may, phong thuc
hanh, giang duong, san bai.

Cac  phong lam
viéc/phong  van/khai
mac/bé mac dat yéu
cau; thiét bj van hanh
tét; to truc CSVC;
phuong an xir 1y su ¢d.

Hoan thanh
trude 19/7;
truc 20-24/7




TT

Pon vi

Nhi€m vu trong tam

San phim/Yéu ciu
két qua

Thoi
han/ghi
chu

Phong Hanh
chinh tong
hop

Phéi hop vé6i phong QLCL duy tru
kinh phi va chuén bi hau can; 18 tan,
khanh tiét, nuéc udng, tea-break,
bia ky, but ky, qua ting, xe dua don
san bay - khach san - Truong (theo
lich trinh); chuén bi hoa ting Poan
DGN phién khai mac, qua ting
Poan DGN, nha tuyén dung va cuu
ngudi hoc (tham gia phong van); cir
nhan vién hd trg tiép dén Poan;
phéi hop chuin bi khai mac, bé
mac, phong hop, danh sich dai
biéu; bé tri 01 Lanh dao phong truc
dé trao d6i ndi dung véi Poan DPGN
khi c6 yéu cau.

Ké hoach hau céan;
phuong an xe dua
don; set qua; bia ky,
but ky; nhan su 18 tan;
diéu kién phuc vu
boan.

Hoan thanh
trudec 19/7;
truc 20-24/7

Phong T
chirc can bd

Chuan bi ndi dung, dir li¢u, minh
chung vé doi ngii, danh gia giang
vién, doi ngi hd trg, ké hoach phat
trién doi ngti, dao tao - boi dudng
nang cao nang luc; khong gidi
quyét phép hodc bd tri cong tac
khac dbi véi can bo tham gia DPGN;
ctr nhan sy hd tro tiép dén va sin
sang trao doi voi Poan; b tri 01
Lanh dao phong truc dé trao ddi nodi
dung vo1 Boan DGN khi ¢6 yéu
cau.

B4o cdo tom tit va
minh chimg vé nhan
su, doi ngti; danh sach
nhan sy lién quan; dau
mébi truc.

Hoan thanh
truoec 18/7;

truc  theo
lich 20-24/7

Phong Dao
tao

Chuan bi ndi dung vé ké hoach va
quan ly CTDT, xay dung/cap
nhat/phat trién CTDT, do luong
chuén dau ra, quan 1y dao tao, thoi
khoa biéu, dir liéu ngudi hoc;
khong xép lich day cho giang vién,
can b tham gia PGN; bd tri 01
Lanh dao phong tryc dé trao ddi nodi
dung véi Poan DGN khi co yéu
cau,

Béo céo tom tit dao
tao; dir liéu CTDT,
CDR, thoi khoa biéu;
dau moi truc.

Hoan thanh
truoc 18/7;
truc  theo
lich 20-24/7

Phong Ké
hoach tai
chinh

Phéi hop véi QLCL, HCTH,
CSVC, CTSV va cac don vi lién
quan trong dy tru, thanh toan va thu
tuc tai chinh phuc vu DGN; chuén
bi thong tin, s liéu tai chinh lién
quan khi Poan yéu ciu 1am rd.

Du tru/kinh phi/thanh
toan; sO liéu tai chinh;
dau moi xur 1y thu tuc.

Truoc,
trong va sau
KSCT

Phong Khoa
hoc, Hop tac
va D6i méi
sang tao

Chuan bi ndi dung trao d6i, dit liéu,
minh ching vé NCKH, HTQT, d6i
moi sang tao, s¢ hitu tri tug¢, phuc
vu cong dong, chuyén giao cong
nghé; cir nhan sy hd tro va tryc 1am
viéc voi Poan; bd tri 01 Lanh dao

Béo cdo tom tat, dir
liéu va minh ching
NCKH-HTQT-
PMST-PVCD;
mébi truc.

dau

Theo lich
20/7 va khi
Doan yéu
cau




San pham/Yéu ciu Thoi
TT Pon vi Nhi€m vu trong tam £ - han/ghi
ket qua 7
chu
phong truc dé trao d6i ndi dung véi
DPoan DGN khi c6 yéu cau.
Cir MC cho 18 khai mac va bé mac
(Nguyén Thu Trang); Chuan bi
phong truyén théng tang 7; phdi
hop v61 QLCL, cac khoa/vién trong Phong truyén théng
huy dong ngudi hoc, cyu nguoi | s N N
hoc, nha tuyén dung; chuén bi bang san - Sahe 'danh Hoén thanh
Phong Cong | chao mung (cong chinh), chay sach/ho t%? nguot thC’ trude 19/7;
9 | .. . - . : \ : \ cuu ngudi hoc; bang | truc theo
tac sinh vién | thong tin chao mung (bang Led \ \ . . \
truéc Nha didu hanh), bang hidu f]l?f‘o_ mung,  bang | lich phong
N \ iéu; standee, nhan su | van
(t§11 phong lam viéc va phong phong h3 tro
van), 02 standee (trudc phong 5.1 o
va sanh tang 1 Nha diéu hanh), hd
trg ngudi hoc/nha tuyén dung tham
gia phong van.
Chuan bi ndi dung trao doi, dir liéu,
minh chimg vé phap ché, quy ché, . | Theo lich
Phong Phap quy dinh, quan tri van bé:n, ra sgfit Bao cao tom tat, ho 2917 Vi khi
10 ché van ban; cir nhan sy ho trg tiép | so/minh ching phap Poan cu
doan; bo tri 01 Lanh dao phong truc ché; dau mdi truc. X y
dé trao ddi noi dung véi Doan PGN cau
khi ¢6 yéu cau.
Chuan bi ndi dung trao doi, phong
thi nghiém, thyc hanh, co s& vat
Vién Cong cht, hd so minh chimg lién quan; | Khu vuc khdo sat san | Theo  lich
11 ngh¢ sinh cir nhén sy hd tro tiép dgén va | sang; h?) so/minh 21/7 va khi
hoc va M6i | thuyét minh khi khao sat; bo tri 01 | chiing; dau moi tiép | Poan  yéu
truong Lanh dao Vién truc dé trao d6i ndi | doan. cau
dung v61 Doan DGN khi c6 yéu
cau,
Chuan bj nodi dung trao d6i, co s
thuc hanh, phong thuc hanh/thi
nghiém, hé so minh chimg lién Khong gian khao sat | Theo lich
12 Khoa Y quan dén dao tao, doi ngil, NCKH, | san sang; hd so/mlnh 20/7 va khi
Duoc thue hanh; cir nhan sy hd tro tiép | ching; dau mbi tiép | Poan  yéu
doan; b tri 01 Lanh dao Khoa truc | doan. cau
dé trao d6i ndi dung véi Poan DPGN
khi ¢ yéu cau.
Vé sinh, chuan bi co s¢ vat chat
phuc vu khdo sat khu vuc thé thao,
san bai gido dyc thé chét; cir nguoi | Khu vuc thé thao/san | Theo lich
13 Khoa Su tryc mo cua, tiép doan chuyén gia; | bai san  sang; hé 22/7 va khi
pham chuan bi ndi dung trao d6i va minh | so/minh chung; dau | Poan yéu
chtng lién quan; bé tri 01 Lanh dao | mdi truc. cau

Khoa truc dé trao d6i nodi dung véi
Poan DGN khi c6 yéu cau.




10

San pham/Yéu ciu Thoi
TT Pon vi Nhi€m vu trong tam £ - han/ghi
két qua chu
V¢ sinh cac phong may tinh do
, | Trung tam phu trach; v€ sinh khu | 0 kersemhong | Theo lich
Trung tam vue KTX; xem x¢ét d€ xuat thay cac +v tinh s¥n sane: ho | 20/7 va Khi
15 | Ngoai ngit- | bang hidu tai khu KTX da cii; b6 tri mjy O Sa‘?g’df’ Lve
Tin hoc 01 Lanh dao va nhéan vién truc dé so7minh - chimng, - dau D‘Aoan yeu
trao ddi ndi dung v6i Poan PGN Mot trye. cau
khi c6 yéu cau.
Khoa V? sinh cdc phvong,r'naAy t1’n h do ~BQ Khu vyc phong may | Theo lich
mon CNTT quan 1y; bo tri 01 Lanh D
16 KHTN-CN dao va nhan vién tryc dé trao doi tinh sin sang; I}o 20/7 va khi
(B6 mon e N ., | so/minh chung; dau | Poan yéu
nd1 dung v4i Poan DGN khi c6 yéu Z. A
CNTT) AU moi tryc. cau
Chuan bj 02 tiét myc van nghé chao
mimg phién khai mac ngay 20/7; ctr | Tiét muc vian ngh¢; | Khai mac
17 Doan Thanh | 04 sinh vién tinh nguyén (02 nam, | danh sach sinh vién | 20/7; truc
nién 02 ntt) ho trg khai mac, cac phién | tinh nguyén; phuong | theo lich 20-
phong van, hudng din dai biéu, hd | 4n hd tro. 2417
tro hau can va bé mac.
Sap xép dia diém, khong gian lam
viéc sach s&, gon gang; chuan bj ho
so, minh ching, dit liéu thudc linh
Cac khoa vuc phu trach; ctr 01 nhan vién ho Khoéng gian lam viéc
vien. bé ’ trg tiép doan va 01 nhan sy tham | san sang; dau m01 )
18 |'m 6n’ tru ng gia phong van theo dé xuat cua | truc; hd . so/minh | Xuyén suot
tAm ;/a don Phong QLQL néu can; b()“Fri lanh | chimg; d61  twong 20-2417
vi khic dao/dau moi trye va phan hoi nhanh | phong van duoc nhac
: yéu cau cua Poan; phoi hop voi | lich;
phong HCTH tang qua cho nha
tuyén dung va cyu nguoi hoc (tham
gia phong Van)
V. YEU CAU POI VOI HO SO, MINH CHUNG, PHONG VAN VA PIEU KIEN
PHUC VU

1. Tét ca hd so, minh chung, sb liéu va béo cdo giai trinh phai théng nhat vé thoi diém,
don vi tinh, pham vi théng ké, ngudn dir liéu va don vi/ca nhan chiu trach nhiém cung cép.

2. Minh chting bo sung phai c6 tén t¢p 16 rang, ding ma ticu chuan/tiéu chi, thé hién thoi
gian ban hanh, don vi cung cap; dugc luu tai thu muc riéng theo timg tiéu chuan/tidu chi va cé
bang kiém trang thai hoan thanh.

3. Danh sach ddi tugng phong van phai dang nhom, du s6 luong, khong tring ngudi, o
thdng tin lién hé day du; mdi ngudi chi tham gia 01 phién phong van, c6 mit trudc gio phong
van t6i thiéu 10 phut.

4. Cac don vi c6 d6i tugng phong van phai thong tin ddy di muc dich, thoi gian, dia
diém, nguyén tac trao ddi khach quan, trung thuc, ding thuc té; khong dinh hudng tra 161 theo
hinh thtrc d6i pho.

5. Cac phong lam viéc, phong phong vén, phong cho, khai mac, be mac va dia diém khao
sat phai bao dam sach s€, gon gang, du thlet bi, két ndi mang, nudc udng, bang tén, bién chi
dan, phuong an hd tro k¥ thuat va xir 1y su 6.
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6. Khi phat sinh sai 1éch giita Bao cao TPG, minh chtng, s6 lidu hoic thong tin giai
trinh, don vi phu trach phai bao ngay vé Phong QLCL dé tong hop, tham muu Lanh dao Truong
xu ly thong nhat.

VI. CHE PQ THONG TIN, BAO CAO VA TO CHUC THUC HIEN

1. L&nh dao cac don vi chiu trach nhiém truc tiép chi dao, kiém tra va xac nhin muc do
hoan thanh nhi€ém vu dugc phan cong; guri danh sach dau moi true, sb dién thoai lién hé va san
pham chuan bi vé Phong QLCL theo yéu cau diéu phéi.

2. Phong QLCL thiét 1ap kénh thong tin diéu phdi chung; cap nhat lich trinh, yéu cau
phat sinh, tinh trang xir I hd so/minh ching va béo cdo Lanh dao Truong hang ngly trong
thoi gian BDoan DGN lam viéce.

3 Cac don vi, ca nhan dugc phén cong phai bao dam ché d¢ truc, _phan héi nhanh, dung
dau mdi, dung ndi dung; khong tu ¥ cung cap thong tin chwa duoc kiém chimg hodc khong
thudc pham vi phu trach.

4. Két thuc mdi ngay lam viéc, Phong QLCL téng hop cic yéu cau phat sinh ciia Poan
DGN, phan cong don vi xir 1y va theo ddi trang thai hoan thanh theo nguyén tic 6 rd.

5. Trén day la ndi dung phan cong nhiém vu chuin bi dot khao sat chinh thic phuc vu
danh gia ngoai co so gido duc Truong Pai hoc Tay Nguyén, chu ky 2. Hiéu trudng yéu cau
lanh dao cac don vi nghiém tac trién khai thyuc hién./.

Noi nhén: KT HIEU TRUONG
- Ban Giam hiéu (chi dao); ; IEU TRUONG
- Cac don vi (dé thyc hién);
- Dang Website Truong;
- Luu: VT, QLCL (PTO 02b).

Q
g DAl HOC

\ \TAY NGUYEN )"}
) -0. ’ !. )

“TS. Lé Dire Niém
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